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EGRADES THROUGH CANVAS (OASIS)

Submitting grades takes place through your Canvas course. This guide walks you through how to use
the eGrades tool.

Basic Instructions

1 EGrades Submission is a menu option in the Course Navigation.
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If eGrades Submission is not an option, it may be hidden. Make this option visible by
selecting Settings, then Navigation, and drag and drop the eGrades Submission option in
the top section of the navigation options.
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After selecting the eGrades Submission option, click Authorize. Only the Instructor of
Record (IOR) is authorized to enter and submit eGrades for the course.
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If the eGrades Submission option displays error messages, there may be a problem with
the course setup or grading may not be open. Contact the Registrar for assistance at
TellTheRegistrar@usf.edu.
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- This could be because grading has not yet started or this course is not
configured properly for grading.

Discutsions

- Oasis reports that this course is not gradable.

Thiere are likely no students regesterad for this section of the course.
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To enter grades, select either Manual Entry (type grades in) or Gradebook (select &
populate grades from column in gradebook).
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Gradebook provides an option to Modify/Set up Grading Scale to include +/- grades and
modify the percentage required for each letter grade.
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After grades are entered, Save them in Canvas to work on later or Submit to Banner if
finished. For grades submitted to Banner, a grade must be selected for all students on the

roster.
C w
F ~
5 in OASIS

Submit button on this page issues fo the University Registrar an electronic directive fo regg =¥ dled acads

Save Submit to Banner

Type the word Yes then click Reset t§ clear ALL the grades

Stop Acting as User

-

If updates are needed after grades are entered and submitted to Banner, click Modify
Grades or Start Over.

Grade Successfully Recorded

Grade Successfully Recorded
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Special Requirements for Specific Grades (F,U,l)

INSTRUCTOR GUIDE

Last date of attendance (last date the student attended the course) must be entered for F or U

grades.

i

Special Requirements only apply for Final grades NOT Midterm grades.
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Last Date Attended

1. Last Date Attended
The last date of attendance is defined as ihe last date & documented acadenic related
actuty was completed by the student for the course. In the event of a Federal audi, you
may be asked to provide documentation (e.g. grade book entry, exam dates, submission
of papers, elc.) (0 support (ne last date of attendance reported.
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For I (Incomplete) grades, the work to be completed, last date of attendance, due date of work,

whether the student was contacted or not, and percentage of work completed must be entered.

3 TEST CHCHENS s X

)3 ¢ e 0 &

ot inatructeneoen o cies 1 14 4 o @ | Qe noe oL

= ACGR0ZLO0IFS » ACG20Z1001F19 Princ Financial Accounting

Announcements
Assigraments
Modules

Mylab and
Matering.

Quizzes
Grades

Pecpls

Syitabus

Blackisand
Collabeorate

eCirndes Submission

USF Conrse
Evaluations

LISF Flest Dy
Asterdance

Library Resources
Course Reserves
FRifer Student

UISF Phote Rester

D Camvan Test installation

2 Last Date Amtenced

O ) M Ao
2. Cooe Cuate of Weork

4 HaS e SIUBEN Des comBtiedT
e
0 Yes

B Purcant of work secomplisned 1o this point.

‘This Camnas installaticn is anly for testing and will reset every month.

Stop Acting as User
-

Developed by Digital Learning, USF Innovative Education
For additional resources, visit us at USF Digital Learning Email facultysupport@usf.edu for questions & training

77



https://www.usf.edu/innovative-education/digital-learning/index.aspx
mailto:facultysupport@usf.edu

SOUTH FLORIDA INSTRUCTOR GUIDE
Digital Learning, Innovative Education

Grade Changes After Grades are Rolled to History
(Historic Grade Changes)

1.Inside your Canvas course, select eGrades Submission, Click to Authorize, and your
course roster should appear

2.1f you are not able to select grades from the pull down menu, contact the Registrar
using this email address: TellTheRegistrar@usf.edu

3.Areason for the grade change must be selected from the pull down menu

4.You can make grade changes for multiple students in the same session

5.You should see a response indicating the status of your grade changes
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